£

MFA
Aty A At
Lender Reference Book
Index
0T 1= G PP 1
INErOdUCHION .. e 5
oY = o 1 1P 6
Section 1: Application Package
Sample Application Letter (sent to lender by MFA)........... 1-1
Sample Application for Eligible Lender Approval .............. 1-2
Representations, Warranties & Covenants ...................... 1-9
Sample Master Agreement (Tax Code Guidelines)............ 1-11
Sample Lender Approval Letter ......ccvviviiiiiiiiiiiiiiieenn 1-26
Sample Lender Disapproval Letter ......ccvvviiiiiiiiiinnnnnn, 1-27
Sample Annual Lender Recertification ...........coooiiviiinnn 1-28
Section 2: Reservations
Reservation & Compliance Procedures.........cccviviiinnnnnnn. 2-1
On-Line Reservation Manual .......ccocoiiiiiiiiiiiicn i 2-6

Section 3: Mortgage$aver, Mortgage$aver Zero, Mortgage$aver Xtra
and Mortgage$aver Plus

Current Notice of Availability of Funds (NOFA) ................ 3-1

MBS Compliance Agreement ......ccvvviiiiiiiiiii e 3-21
Affidavit of Purchaser........cooiiiiiiiiiii e 3-23
Affidavit of Seller.....cooeiiii 3-24
Notice of Potential Recapture Tax on Sale of Home.......... 3-25
Tax Exempt Financing Rider.........ccoooiiiiiiiiiiiiiieeee 3-26
VA Rider to Standard Mortgage .........ccoeeiiiiiiiiiiiiiinennens 3-28
Recapture Tax Notice and Example........ccvviiiiiiiiiiiinnnnns 3-29
Premium Pricing — FHA Insurance Form...........cocovviviinnnns 3-33

1 5/2011




AN
|
MFA

Ko it A eitoe

Lender Reference Book

Index (Continued)

Section 4: HERO (First and Second Mortgages)

HERO First Current Notice of Availability of Funds (NOFA)
HERO First Mortgage Purchase Agreement..............c.ouc.us
HERO DPA Current Notice of Availability of Funds (NOFA).
HERO DPA Mortgage Purchase Agreement......................
Instructions to complete HERO DPA Note, Mortgage and

AddendUM ..
HERO DPA NOTE. ..ttt e e
HERO DPA MOMtgage ....cviiiiiiiiiiiie i iies e v vnesnnneennes

Section 5: Mortgage Booster (Second Mortgage)

Current Notice of Availability of Funds (NOFA) ................
Mortgage Booster Mortgage Purchase Agreement............
Instructions to complete Mortgage Booster Note, Mortgage
and AddenduUm ....coeiiiii i
Mortgage Booster NOte .......coccviiiiiiiiiiii e
Mortgage Booster Mortgage .......ccvvviiiiiiiiiiiiiineeas

Section 6: Payment$aver (Second Mortgage)

Payment$aver Program Description ........cveeviiiviiiiininnnnns
Current Notice of Availability of Funds (NOFA) ................
Payment$aver Mortgage Purchase Agreement.................
Instructions to complete HOME Note and Mortgage..........
HOME Single Family NOte .....ccoviiiiiiii i
HOME Single Family Mortgage.........coooviiiiiiiiiiiiiiieneee
Payment$aver/Helping Hand Loan Disclosure to Buyer.....
Payment$aver/Helping Hand Eminent Domain Disclosure to
Sl e e
Certification of Assets FOrm .......ocoviiiiiiiiiiiiiiiiiei e

O\O\O\OI\O\O\O\
[ S N

ANWNO

5/2011




AN
|
MFA

Ko it A eitoe

Lender Reference Book

Index (Continued)

Section 7: Helping Hand (Second Mortgage)

Helping Hand Program Description........cccoviiiiiiiiiiiinnnnns
Current Notice of Availability of Funds (NOFA) ................
Helping Hand Mortgage Purchase Agreement..................
Instructions to complete HOME Note and Mortgage..........
HOME Single Family NOte .....ccoiviiiiiiii e
HOME Single Family Mortgage.........coooviiiiiiiiiiiiiiiienenee
Payment$aver/Helping Hand Loan Disclosure to Buyer.....
Payment$aver/Helping Hand Eminent Domain Disclosure to
Y= |1
Certificate of Assets FOrm....cocvviiiiiiiiii e
Certification of Status ......cooiviiiiiii e

Section 8: Forms

Fee Schedule ..o e
Income Calculation Worksheet .........ccocoviiiiiiiiiiiiieiiennne,
EXtension ReqQUEST.....c.vviiiiiiiiii i
Sample Extension Approval Letters.........covviiiiiiiiinnnnnn,
Cancellation of Reservation FOrm ........ccooviiiiiiviinnennnnn.
Borrower Update/Verification Form .........cooiiiiiiiiiiiiinnnnns
Sample Notice of Transfer Letter .......ccovviiiiiiiiiiiiiiiiinn,
Sample Sale Letter/MFA — Servicer......coviviiiiiiiiiiinnnnnn,
Compliance Review Check List - HERO DPA and Mortgage
Booster - Deliver file to MFA starting with 2008-C ....
Second Mortgage Loan Delivery Checklist - HERO DPA and
Mortgage Booster — Master Servicer purchases loan....
Second Mortgage Loan Delivery Checklist - HERO DPA and
Mortgage Booster — MFA purchases Loan...................
Second Mortgage Loan Break Down - HERO DPA and
Mortgage Booster . .ccoviiiiiiiii i e
Compliance Review Check List - Payment$aver, Helping
Hand and SmartChoice........ccvviiiiiiiiii i
Sample MFA Compliance Approval Letter.........ccocvvvennen.
Sample MFA Compliance ConditionS........ccvvvviiiiiieiinnnnnn.

OO@OOOIOWOOOOCZJ
OCONITP,WNR

5/2011




AN
|
MFA

Ko it A eitoe

Lender Reference Book

Index (Continued)

Section 8: Forms (Cont)

Mortgage Loan Delivery Check List - Payment$aver, Helping
Hand and SmartChoice.........c.ccviiiiiiiiii e
HOME Program Participating Homeownership Counseling
OrganizationS......oceiiiiii i
Request for HQS Inspections.......c.covviviiiiiiiiii i
[ [@ ST 1 g ] o 1=T ot o] =P R
Certification of Completion ......c.coviiiiiiiiiiiie
HOME Program Set Up and Completion Form ..................
Environmental Review Record........ocoviviiiiiiiiiiiiiinnnnennss
HOME Program Request for Reimbursement ...................
HOME Fund Use FOrM ..viiiiiiiii i i a e
Sample HUD-1 FOrM . i e e ae e
Sample Completed HOME Fund Use Form...........cccovivennn
Sample Completed Exhibit 1 of HOME Mortgage..............
Second Mortgage Loan Disclosure........covvviiiiiiiiinniinnnnnn.
Addendum to Second Mortgage Loan Programs Mortgage.

P
[ary
N

OOOO@@OO@@OOOO@OOOO@
WWWNNNNNNNNEFEBRE
NFOONOOCUPRANHFHOWOO®

4 5/2011




